Dpportunities anc

. ubmitting Expressions of Interest

Quick Reference Guide

Search through advertisements and submit EOIs

CMS allows Firms to search advertisements published in CSRN and send their Expression of Interests (EOIs) for both ADB and EA-
administered projects. This Quick Reference Guide (QRG) will assist you on how to look for opportunities published in the system and
submit EOIs that focus on the project’s requirements.

STEP 1. SEARCHING PUBLISHED OPPORTUNITIES

You can go through the list or use the Search options to find specific opportunities you wish to submit an Expression of Interest (EOI).

1. Under the Search area, fill in the filter ‘Dashhuard [ Profile T Opportunities | Non-Committal Inguiries | Request forProposals | Propi T ions | Post Questi ires | Contracts|
OptiOnS that yOU Wlsh tO apply Opportunities with Consulling Services Recruitment Notices
Search
Click on Go.
colntry v Duration v
3. Look for the project you wish to express Sector | vl Budge: |Grester than | USD | |
. ) ConsutantSource Flintemational [ National Publiched From | [&@ To | | @
interest in. Consuitant Tyne lﬂlﬂd"ﬂdua‘ EFirm ‘ Expressionofntersst  [FNot Submitted [ Submitted
Expertise
) You can also sort the search results @'_1
\( by clicking on the field column 2 revius Hq 5
= 4 I I d
TIP headers. Praject L:ectnr ‘gg::::etam‘%?::u tanﬁz:q:uzrtise ‘Duratlun‘ Bi:ugsijpuhlishe JDeadIine‘Remarks SRN DT
[OAN37378013 Waterand  InternationalFirm Water Supply and Saritation 6Months  552,279218ap-  24-5ep- Draft
SRI MySelection  Other
4. Click the View CSRN icon. This will open [0 Muies e
the screen displaying CSRN details. e
5. Review the Proflle, Terms of Reference, d | Profile | opportunities | Hon-Committal Inquiries | Request for Proposals | Proposals | Negotiations | Post Assignment Questionnaires l
and Cost Estimate presented in the CSRN | sc 100027 pen: tmmmm <big> g
page. Date Published: 10-0ct-2011  Deadline nfSUhmwgo\ 10-Nov-2011 Back | [Express Interes®)
. [ Profile = Terms of Reference = Cost Estimat:
6. Click on Express Interest. Selection Profils
Consultant Type Fi s International
When the Deadline of Submitting sewnensuua:?wet:g; ?E:::::gand Cost-Based Selection Technical Pm?ﬁaﬁ r:IIETr:c?hn?»c“:I Proposal (FTP)
X EOI has ended, the Express Selection Title  Mmmmm <big>
NoTE  Interest button will no longer be EIEERGREL M) AT
H Additional Information
available. Possibility of contract extension O ves O o @ Not known
Possibility of consideration for downstream assignment O yes O No @ Not known
Indefinite Delivery Contract (IDC) O yes @ No
In the Contact Information, you will Country of assignment  Kiribati
g - Country of eligibility for national consultants ~ Sai try of assignment
Y see the Project Officer's Nan_1e_ or ountry of eligibility for na;hn; Icﬂ::ﬁaﬂr;ns te;:eas country of assignmen!
TP the Contact Person for Inquiries Contact )
and their corresponding Email Project OfficerCristina Aganda
Addresses. s
Email 913610@adh.org.on

STEP 2. SUBMITTING EOI FOR FIRM

Review information of the selected project.
P . Expression of Interest: SC 10010287 AFG: SRL COS SEL#101516
Include specific information that focuses on the s i Deaine 1402t 1158 P GMT 000 0 =8 oo | | e sitar 01 | | printable page | | euboit | | v | | roert |
5 ) : Fr hours remaining) 5 R
project’s requirements when submitting EOI.

Consulting Firm Information
1. Optionally enter the firm’s CMS Number o B e (IO County o eorporstion. Lao Peopl's Democrati Reputli
to submit an EOI with a Joint Venture or ’
a Subconsulting Firm. Click Add i T

Consultant to include in the list. CMS Number Consultant  *Acronym  Country  Joint Venture EOI Submission Authorized By Position | Delete
o results found,

Associations (Joint Venture or Subconsultar

CMS.ADB.ORG

Added consultants are Subconsultants
\ A 1 conffig Pt
( of the firm unless Joint Venture button EZ TS g i G s e el et amerie e e Al i AT G
iS tiCked. AddreSS the additional ﬁeldbOX Documentation regarding our Board of Directors has been attached into ADB's CMS
NOTE  nd checkbox that appears after adding

Assignment Specific Qualifications and Experience

consultants.

STIP Your ECT shall demonsirats technical campetence and gengraphical experience basad on project refierences entered in Full registration under your CMS profile,
‘e encourage you to update Project Information under your CMS registration prior o filling EOL

2. Tick checkboxes to confirm attachment of

cc_)rporate structlzlre and Board of . TIP Crossreferencing the selected from your CMS profile projects, highlight the technical qualifications of your entity/ consortium in undertaking similar
Directors memo into your CMS profile. I

* Provide details of past experience working with similar project authorities.

fA. Technical Competence

3. Under Technical Competence field,

enter details on previous working \
experience to highlight technical (~ B. Geographical Experience 9
Clua"ﬁcations Of YOUl' entltY/ consortium- TIP Cross-referencing the selected fram your CMS profile projects, present experience in similar geographic areas,

4. Under the Geographical Experience
field, enter details on previous working
experience to present firm’s experience in

Page | 1 similar geographic areas.
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STEP 2. SUBM NG EOI FOR FIRM (CONT...)

5. Under Man agement Competence, state /E Management Competence (Please answer each question in one paragraph of 3-5 sentences) G
your firm’s standard pOliCies’ procedures * 1. Describe standard palicies, procedures and practices that your entity has to assure guality interaction with clients and outputs. Please state if your company is
150 certified.
and practices to ensure quality of work
that will be rendered once chosen to be
engaged. State if your firm is ISO certified. 6

* 2. How will your firm/consortium handle complaints concerning the performance of experts or quality of the reports submitted for this assignment? What internal
controls are in place i address and resolve complaints?

6. State how your firm will handle
complaints concerning the outputs of
experts or quality of the reports J
submitted for this assignment; detail /73 R will you ensure fhe quality F you TS Lonso0 S per for miance over the Ife of s sssignment: 3

(8]

firm’s course of action or procedure for
these kinds of circumstances.

5. Destribe standard policies, procecir es and practices et your 1 m nas put n place 1 avoid changes; replacements Of per sonnel and 1 enstr e he contnoity
professional services once contracted.

N\

7. Define how you will ensure consistent
quality for your firm’s performance
over the entire duration of the

(0N

assignment. /5. Deecr e hat S0l proleclion practices you hare In pIace 1 salaciart e wel-Deig ol Four propase exper =7 Specilcally destr be 2 angerments jou have
lace for medical, accident and life insurance coverage during the ssignment,

8. Indicate firm’s course of action to ensure
that the team will remain intact over

the period of the given assignment for \ é
the sake of professional service /"D. Other Information (maximum of 500 words)
coherence. B 7 U

9. Enumerate firm’s social protection
measures allotted for the experts,

include various insurance coverage. \ y,
10. You can use the Other Information Field Project References
to add more details. 110 Plcen @RY most relevant proyects from your S Profile o demenstats the finm's terhnical ol fieations and geographical experience.
[_Add Projecd
11. Click Add Project under the Project period Cient Proeet oty e Dotais|eiote
References. This will lead you to the B R iETEE
Project Reference area. (see note below) |4 reioronce @

= TIP This may include, but not limited to comments on clarity of the assignment's inputs, outputs, outcarne and impact,

12. Under the Comments on Terms of
Reference and Comments of Budget
Adequacy field, you may add comments on
clarity of the assignment’s inputs, outputs, P B
outcome and impact.

13. Under the Key considerations in \ )
approaching this assignment field, you -
may a d d items th at WOu| d h eI our Key considerations in approaching this assignment {no more than 9,000 characters summarizing approach and methodology)
v Py ’ @

approach on the project.

14. Click Add Expert. This will lead you to the
Key Expert page. (see note below)

CMS.ADB.ORG

J
© C . .
Upon Clicking the Add Project, and P T
NOTE Add Expert bUttOnS, you will be led “1IP List ey ilhat you proposs: tn deploy for this assignment, atiach their Vs tn EOI attachment.
to a screen where you can tag specific d
Name Email  Consultant Status Affiliation Type Affiliation Status Firm View Profile Delete

Projects, and Key Experts defined No resuls foure,
in your Profile.

EOI Attachments

1. Tick_the checkbox to select a 5
Project, and Key Expert you Title Type  Description Category Last Updated By Last Updated update Delete
wish to include in the EOL. RocEiniv

2. Click Select to apply. This will . . ) . o
lead you back to the Expression 15. Click Add Attachment to add additional information relevant to the EOI. This will

lead you to the Add Attachment page.

of Interest page.
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STEP 2. SUBM NG EOI FOR FIRM (CONT...)

Add Attachment

\ /) Upon Clicking Add Attachment, you cancel | [ Add Another | [(Agp
- will be led on this page. s y
1. Under the Attachment Summary Title

Description

Information, optionally fill in the fields
with a brief description for the

Category Others

attachment.
Define Attachment
2. Under the Define Attachment, you can
either Browse for a file in your computer, TY”ESE‘:L ‘ (Eronee
type in the URL, or add Text as an OText

attachment.

Attaching files that are not formatted
\E/ in PDF will yield an error message.
TIP Make sure that files are formatted
correctly.

Click Add Another if you wish to add more attachments.
Repeat steps 1-3.

3. Click Apply. This will lead you back to the previous screen.

16. Make sure that all checkboxes under Eligibiity Declaration
Eligib“ity Declaration are addressed and j@ undersigned, certify to the best of our knowledge and belief:

. have read the acvertisement, including the terms of reference (TOR), for this assignment.
ticked. Meither the consulting firm nor its associate or any of its experts prepared the TOR for this activity.

\we confirm that the project references submitted as part of this EOT accrately reflect the experience of the specified firm/consortium

\we further confirm that, if any of our experts is engaged to prepare the TOR for any ensuing assignment resulting from our work product under this assignment,
our firm and the expert(s) will be disqualified from short-listing and particination in the assignment,

41| consulting entities and experts propnsed in this EOI are elighle i participate in ADB-funded, -supported and -administered activities

The lead entity and assoriates are NOT currently sanctioned by the ADB or other MDB, Neither the cansulting firm nor the assoriates has ever heen convicked of an
integrity-related offense or crime related to theft, corruption, fraud, collusion or coercion,

we Understand that it is our obligation o notify AD& should any member of the consortium become ineliginle o wark with ADB. or other MDB or be convicted of an
integrity-related offense or crime as described above.

4l proposed associate/e are registered in ADB's Consultant Management System (CMS), and contact information contained in CMS is current,

4ssociate/s, including all proposed consultants named in this ECL, have confirmed their interest in this activity in writing.

assoriate/s, including all proposed consultants named in this EOI, have confirmed their eligibility to participats in this activity in writing

ussoriate/s including all proposed consultants named in this EQI, have authorized us in writing to represent them in expressing interest in this activity,

Mone of the proposed consartium are subsidiaries of andjor dependent on the Executing or the Implementing Agency or individuals related o them

\we Understand that any misrepresentations that knowingly or recklessly mislead, or atiempt o mislead may lead i the automatic rejection of the proposal or
cancellation of the contract, if awarded, and may result in further reredial action, in accordance with ADB'S Anticorruption Policy

17
Back \ Reuse Similar EEIIl Printable Page \ Subni | gevert\

STEP 3. VIEWING THE STATUS OF THE EOI

After submitting the EOI, you can check the
status in the Opportunities tab.

() You can modify submitted EOI before
E/ the deadline by clicking Back to Draft.
TIp  If you have made changes, you must
resubmit the modified EOI.

17. After all steps have been done, Click Save.

OoOo0o000 O OO ood

18. Click Submit.

Dashboard | Profile | Opportunities ™ on-Committal Inquiries I Request for Proposals I Proposals I gotiati I Post i Q i ires

Opportunities with Consulting Services Recruitment Notices

1.  Go to the Opportunities tab. —
Country | v Duration | v
2. Under the Search field, fill-in the fields for sscnr | & Budget |Greater than_v| usp | |
- i Consultant Source [ International  [ZJNational Published From | | @ 1o | | @
filtering options. ComMERR TS ‘D[”‘j‘”d“a' EFirm i Expression of Interest  [INot Submitted  [ZlSubmitted
EXpE?’tISE

CMS.ADB.ORG

3. Click Go. %ﬂl

Consultant (Consultant| Budget| lew View
4 You W|" be able to Check the status Of the Project Sector [Source Type Expertise Duration| in USD|Published [Deadline | Remarks [[SRN EOI
h LOAN-2685 NEP: MKD 08-0CT 003 NO Transport International Firm =<MKD TOR. 2 Months 106,341 12-Oct- 11-Oct- Mat g &
PACKAGE EA IMTL OBS FTP -Subregional and ICT EXPERTISE> 2011 2011 Shortlisted |l il
EOI under the Remarks category. Transport Enhancement Project (44143-013)
T4-7678 REG: Planning the GMS Railway International Firm test 12 267,280 12-Oct-  1l-Wav- | Subrnited B8
: : Coordination Office <higi= (42516-022) WManths 2011 2011 il
\ / If you have been InCIUded in the TA-7678 REG: Planning the GMS Railway International Firrm tast 12 267,280 13-Oct- 13-Nov- Subrnitted 5 8
\_{ shortlist your status will be marked as Coordination Office (42518-022) Months 2011 2011 e
= 4
TIP  Shortlisted.

\
CONTACT INFORMATION

(- ® For user/technical support
4 CMS IT User Support - cmshelp@adb.org
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SUBM NG EOI FOR INDIVIDUAL CONSULTANT THROUGH A FIRM

i i ivi 1 E: i f Inte st: GRANT-9062 LAO: SRL SEL#100413 - 1 3 (37650-022)
To express IntereSt for IndIVIduaI ConSUItants' tICk Status: Draﬁc Ili;ezrdehsﬂe 26-0ct-2011 11:59 PM GMT +08:00 (9 hours 2 Back R Similar EOL ‘ Printable P: ‘ Submit ‘ Sa R t |
the Individual checkbox when searching for mintes remaining) S et cintable Page | [Submit | [ Save | [Rever
opportunities. Click on Express Interest to move dnthiieinel consykant,foestion,
to the Expression of Interest page. * CMS Namber Craensho

Consultant Name

1.  Enter the expert's CMS Number .

Specific i and
2. Click Add Expertise. This will lead you to the & TIP Your EOI shall demonstrate technical competence and geographical experience based on project references entered in Full registration under your CMS profile.

. We encourage you to update Project Information under your CMS registration prior to filling EOL
Expertise page. A. Expertise .

*Experience in

3. Click Add Employment. This will lead you to |, . ... -ogerencen . "
the Employment page. Ho expertss found.

B. Employment

) ) ) “TIP Please seleg 3 oyment records from your CMS profile, that are relevant to advertised consulting assignment.
4. Click Add Consultancy. This will lead you to

Period Employer Position Country View Details Delete

the Consultancy Work page. RS ETpibren T
C. Consultancy Work

e “TIP Please choosggrojects from your CMS profile to demonstrate your technical qualifications to undertake advertised assignment. The projects may reprasant
For each of the above steps, see note on submitting " e e
EOI below.

View

*Period *Schedule Type *Client *Project *Country Details Delete
Ho consultancy work found.

Clicking Add Expertise, Add Employment, | Zortssa1e1RATIEL T
. or Add Consultancy buttons will lead you to a et | Selegii =
NOTE  screen to tag specific Expertise, Employment | =~ T T

and Consultancy Records defined in the scigjyrertise RIS IRTMTY)

nvireanmental Engineering 150 O

expe@’s Profile. This highlights YVOI’k e e
experience related to the consulting needs e W O
required by the project. Salar energy 220

wind energy 50 [m]

1. Tick the checkbox to select Expertise,
Employment records, and Consultancy [ cancet |
projects you wish to include in the EOL.

2. Click Select to apply. This will lead you back to the Expression of Interest page.

Eligibility Declaration
ify to the best of our knowledge and belief:

the consulting firm and the proposed consultant are eligible to participate in ADB-funded, -supported and -administered activities

e understand that it is our obligation to notify ADB should we or proposed consultant become ineligible to work with ADB or other MDB, or should we or proposed
consultant be convicted of an offense or crime as described above

Both the consulting firm and the consultant have become registered on ADB's Consultant Management System (CMS), and contact information in that system is
current

[The consultant has confirmed his/ her availability and interest for the advertised assignment in writing.

[The consultant has authorized us in writing to represent his/ her interest in undertaking the assignment and negotiating the contact with ADB on hisfher behalf
[The consultant has signed his/her CV himself/herself

[The proposed consultant is not employed by the Executing or the Implementing Agency

Both the consulting firm and the consultant have read the advertissment, including the terms of reference (TOR), for this assignment

\We understand that any misrepresentations that knowingly or recklessly mislead, or attempt to mislead may lead to the automatic rejection of the proposal or
cancellation of the contract, if awarded, and may result in further remedial action, in accordance with ADB's Anticorruption Policy

Back | | Reuse similar E01 | | printable Page | | suhﬂ Revert |

REUSING SIMILAR EOI

Exy ion of Interest: SC 10010384 JPN: SAC - Project SC 10062011
You can reuse the same EOI asa template to Status: Draft Deadline: 14-0ct-2011 11:59 PM GMT +08:00 {7 days 9 Back lmimilarmoprinlahle Page ‘ B 6 5 Revert

5. Make sure that all checkboxes under
Eligibility Declaration are addressed and
ticked.

6. After all steps have been done, Click Save.

7.  Click Submit.

oooood 0 o

CMS.ADB.ORG

submit to various projects. hours remaining)
- . Search
1. In the Expression of Interest screen, click
Reuse Similar EOI button. e } ‘ I e } |
5 onsultant Name
L . . Consultant Source [ International [ National Published Fi T 2
2. F|IIb|n_Elt'u-‘i:| ss(a);crz:lﬁltf:; to find the previously P ﬂwm‘ - fes fon } }a " } }
submitte: . Clic 0. Go | | Clear
i Consultant  Consultant Consultant
; H ; = roject Source Type Expertise Name Published Submitted
3' CIICk on QUICk Select icon. A Warnlng A-7678 REG: Planning the GMS Railway Coordination Office ynternational  Firm test 8986EN 15-Oct-  12-Oct-
i i T 1 <bigi> (42518-022) 2011 2011
screen WI” appea_Ir aSKIng _Conﬂ rmation TA-7678 REG: Planning the GMS Railway Coordination Office International  Firm test 3986FN 13-0ct-  13-Oct-
overwriting existing data in your current EOI. <bigi30> (42518-022) w1 201
LOAN-2685 NEP: MKD 08-OCT 003 NO PACKAGE EA INTL QBS International  Firm <MKD TOR 8986FN 12-Oct-  12-Oct-
4 Click Yes to be lead back to the EOT page Dﬁ-lr;-swEgmnal'rranspm Enhancement Froject (44143- EXPERTISE> 2011 2011
TRF«JSEB‘ EEG:tKCE:‘l?;‘TU’EEUg{)ESS‘D” Test for Proj with International  Firm Test Expert 8086FN ésgﬁ
H egional Country -
Click Save. TA-7329 REG: Promoting Access to Renewable Energy in the International  Firm test 5986FN 07-0ct-
6 ClICk Submit Pacific - <bigil05> (42465-01) 2011
A\ Warning
. You can include or delete information to This action will overwrite the existing data in your EOI and cannot be undone. Proceed to
() make sure the EOI is still focused on the reuse EOI?
i) y
TiIp  Project’s requirements. (please see Step 2) wl G
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